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AGREEMENT  

  
This is an agreement between the Western Placer Unified School District (hereinafter referred to as 
“District”) and the California School Employees’ Association and its Western Placer Chapter #741 
(hereinafter referred to as “CSEA” or “Association”) 
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ARTICLE I:  RECOGNITION 

 
   
  

The District confirms its recognition of the California School Employees Association and its Western 
Placer Chapter #741 as the exclusive representative for that unit of employees recognized by the 
District per its minutes dated June 14, 1976.  
  
The California School Employees Association and its Western Placer Chapter #741 represents all 
classified employees of the Western Placer Unified School District exclusive of management, 
supervisory, confidential, substitutes, temporary, extra and student help.  This unit presently 
represents the following classifications:  
As shown in Appendix A attached hereto 
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ARTICLE II:  ORGANIZATION RIGHTS 

 
   

A  General Provision
 

  

Employees shall not be interfered with, intimidated, restrained, coerced or discriminated against, 
either by the school district or by the employee organizations because of their membership or 
non-membership in employee organizations.  

 
B  
 

Operating Procedures 

The Board or their designated representative shall meet with the official representatives of the 
California School Employees Association upon written request and within a reasonable period of 
time, depending upon the nature of the matter or problem under consideration.  

 
C.  Privileges of Employee Organizations

  
  

1. Use of school buildings for meetings without charge, subject to the rules and regulations listed 
below:  

  
a. Staff meetings and regular work time may not be taken for organizational business.  

(However, short announcements may be made at meetings if approved by the principal or 
supervisor.)  The California School Employees Association meetings shall be held 
separately from staff meetings, allowing for a brief interval between such meetings.  All 
such meetings shall be held outside of normal working hours and approval for use of the 
facility has been obtained from the principal or supervisor.  
  

b. School facilities may be used for general meetings if there is not a conflict with other official 
school use and upon proper notification.  
  

c. Association business shall not be conducted when employees are performing their duties in 
the operation of the school district except where prior approval has been extended by the 
District Superintendent or his/her designated representative.  Official representatives of the 
California School Employees Association shall report to the administrative office before 
visiting any employees on the premises of the school or District building during the hours 
when school is in session.  

 
 d.  District employees who are CSEA state officers shall be allowed a total of five (5) days forty 

hours release time each school year to conduct necessary CSEA business. 
 
e. The Association shall have five (5) days of paid leave to utilize for the annual CSEA state 

conferences. These days will be granted upon five (5) days advance notification to the 
Superintendent by the Association president.  Up to an additional five (5) days may be 
granted upon approval of the Superintendent.  The Association shall be charged a fee not 
to exceed the cost of the substitute. 
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2. Use of District office machines is subject to the rules and regulations listed below:  
  

a. School equipment may be used for Association business, if there is no conflict with other 
official school use and upon proper notification. Approval of school use of equipment shall 
be obtained, prior to use, from the principal or supervisor, subject to the provisions of the 
District policy.  
  

b. Use of school equipment for Association work shall take place after employee contractual 
obligations covered in the job description have been met.  
  

c. School equipment shall not be used to promote adverse work actions (i.e. strikes, walkouts, 
etc.).  
  

d. Long distance telephone calls and all supplies shall be paid for by the Association.  
  

3. The California School Employees Association shall be entitled to use of official bulletin boards 
subject to the rules and regulations listed below:  

  
a. One bulletin board in each school or building will be designated by the principal or 

supervisor as staff bulletin board, and communication from the California School 
Employees Association directed to all employees shall be posted only on bulletin boards so 
designated.  
  

b. Upon posting, a copy of the communication shall be furnished to the principal or supervisor 
and the manner and duration of posting shall be approved by such person.  All postings 
must be in compliance with the District’s policy.  
  

4. The California School Employees Association shall be entitled to place short notices in the 
official bulletins of the schools upon approval of school principal.  

  
5. It shall be the practice of the Board of Trustees to permit the use of the school district mail by 

California School Employees Association, subject to the rules and regulations listed below:  
  

a. The matter or material to be distributed shall relate to employer/employee relations, the 
business of the Association and notices regarding recognized meetings.  

 
b. Prior to any distribution of bulk communications, the principal at each school site shall be 

notified. 
 
c.  Surveys conducted by the California School Employees Association which require the use 

of office staff time, must be approved by the Superintendent or his/her designated 
representative in advance. 

 
6.  Payroll deductions shall be permitted for dues, for medical plans, and for other benefits.  

 
D.  Access to Employees

  
  

The California School Employees Association organizing activities shall not be conducted on a 
school campus during employees’ scheduled working hours, except during a lunch period, if the 
individual chooses to spend his/her lunch in such a manner.  
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ARTICLE III:  TERMS AND CONDITIONS OF EMPLOYMENT 
  

  
A.  General Provisions

  
  

1.  A regular employee is a classified employee who has probationary or permanent status.  
  

2.  A permanent employee is a regular employee who has successfully completed the initial 
probationary period of one (1) year or twelve (12) consecutive work months from date of hire in 
a regular position. The probationary employee shall be evaluated at the end of the third (3rd), 
sixth (6th) and ninth (9th) work month prior to the completion of the probationary period. 

 
3.  A probationary employee is a regular employee who, upon successful completion of the 

probationary period which is an extension of the selection process, will become a permanent 
employee.  Permanent employees may be evaluated once per year thereafter.  

 
4.  Each bargaining unit position shall be given a title, and a description of duties and 

responsibilities.  The minimum eligibility requirements for employment shall also be listed for 
each classification.  

  
5.  A seniority list, accurate as of July 1, shall be available to the Association on or before 

December 1 of each school year.  Seniority shall be based upon initial date of hire with the 
District.  

  
6.  A full-time employee is scheduled to work eight (8) hours per day, 40 hours per week.  A part-

time employee is scheduled daily less than eight (8) hours.  
  

B.  Workday, Workweek, Work year
  

  

1.  The normal workweek for full-time employees shall consist of five (5) consecutive days, 
Monday through Friday, of eight (8) hours per day and forty (40) hours per week.  The regular 
workday and workweek may be extended on an overtime basis.  

  
2.  Each employee and position shall be assigned a fixed, regular, and ascertainable minimum 

number of hours per day, days per week, and days per year.  This schedule may be modified 
by mutual agreement between the employee and the supervisor. At no time may a position or 
multiple positions exceed eight (8) hours per day. 

  
3.  Minimum, early release and/or late start days for students shall not be minimum days for 

employees.  Employees must work all regular daily hours or submit an absence form if not in 
attendance.   

 
4.  Any day scheduled as a teacher-training day, teacher in-service, or parent-teacher conference 

day shall be a regular workday for employees, if students would otherwise have been in 
attendance but are not.  

 
5.  Any day in which schools are forced to close because of emergency conditions shall be 

considered a regular workday for all twelve month employees.  
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6.  Employees on contracts other than twelve months will not be required to work on emergency 
closure days.  However, if the California Department of Education requires the District to 
make-up the emergency closure days, then those employees will work those make-up days 
without additional compensation.  

  
7.  Employees on contracts other than twelve months who are asked to work by their supervisor 

on an emergency closure day will be credited with compensatory time-off.  Compensatory 
time-off will be granted on an hour-for-hour basis.  

  
8.  Employee contracts other than twelve months are not required to work on designated “Zero 

Days”.  Zero Day definition:  Any day within the school district’s calendar, excluding holidays, 
designated as a non-student, non-teacher day. Staff development and in-service are 
“mandatory” attendance days.  

  
C.  Overtime / Compensatory Time Off

  
  

1.  Hours worked beyond eight (8) hours in a day or forty (40) hours in a week shall be considered 
overtime.  Compensation shall be at one and one-half (1 ½ ) times the regular rate of pay.  

  
2.  For employees assigned and in paid status four (4) or more hours per day, compensation for 

all hours worked on the sixth or seventh consecutive  day shall be one and one-half (1 ½ ) 
times the regular rate of pay. For employees assigned and in paid status for less than four (4) 
hours per day, compensation for all hours worked on the seventh consecutive day shall be one 
and one-half (1 ½) times the regular rate of pay.  

 
3.  All overtime must be pre-approved by the immediate supervisor. It shall be mutually agreed 

upon at that time whether it is to be compensatory time or wages.  Any overtime worked must 
be compensated by compensatory time or wages. Compensatory time shall be accrued at the 
appropriate overtime rate.  Unauthorized overtime could be grounds for disciplinary action.  

 
4.  When compensatory time off is authorized by the District, in lieu of cash compensation, such 

compensatory time off will be granted within the fiscal year earned provided services rendered 
to the District are not impaired.  

       
5. Compensatory time earned will be recorded at the appropriate rate of pay as recorded in this 

contract. Employees shall record actual hours worked on a time sheet and indicate comp time 
in lieu of pay.  In the event of overtime, the Payroll Department will convert hours to 
appropriate overtime calculation for comp time.  (i.e.) two (2) overtime hours worked will be 
recorded as the equivalent of three (3) hours regular time. 

 
6. If the authorized compensatory time is not utilized within the fiscal year accrued, all 

compensatory time balances will be paid to the employee at the end of the fiscal year, no later 
than July 10th.  Compensatory time may not be accrued after April 1st.  After April 1st, all 
overtime will be paid at the appropriate rate for the remainder of the fiscal year 

 
7.  Compensatory time records will be kept at the District Office.  All compensatory time will be 

turned into the District Office monthly. The employee shall be responsible for completing an 
absence sheet upon returning.   
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D.  Breaks and Lunch Periods
  

  

1.  All employees working five (5) hours or more per day shall be entitled to an UNPAID LUNCH 
PERIOD of not less than one half (1/2) hour.  Lunch periods shall be granted, when 
practicable, at approximately the midpoint of the work shift.  

  
2.  Employees working more than three (3) consecutive hours but less than four (4) consecutive 

hours shall be entitled to a ten (10) minute break.  
  

3.  Employees working at least four (4) hours but less than seven (7) hours per day shall be 
entitled to a fifteen (15) minute break.  

  
4.  Employees working seven (7) hours or more per day shall be entitled to two (2) fifteen (15) 

minute breaks.  
  

5.  Insofar as practical, breaks shall be scheduled in the middle of the work period.  
  

6.  If a recess period falls within an instructional assistant’s work period, the assistant will be 
granted the appropriate break, if any, during a part of that recess.  

  
E.  Increase in Assigned Time

  
  

An employee who works a minimum of thirty (30) minutes per day in excess of their part-time 
assignment for a period of twenty (20) consecutive days or more shall have their basic assignment 
changed to reflect the longer hours in order to acquire employee benefits on a properly pro-rated 
basis.  

 
F.  Call-Back and Call-In Time

  
  

1.  Any employee called in to work on a day when the employee is not scheduled to work shall 
receive a minimum of two (2) hours pay at the appropriate rate of pay, as set forth in this 
Agreement.  

 
2.  Any employee called back to work to perform unscheduled work which does not continuously 

precede or follow an employee’s regularly scheduled shift shall receive a minimum of two (2) 
hours pay at the appropriate rate as set forth in this Agreement.  

  
3.  All hours worked on days designated by this Agreement as holidays shall be compensated at 

one and one-half times the regular rate of pay plus holiday pay for eligible employees.  
 
G.  Shift Differential

  
  

1.  For full time employees whose work shift commences between 12:00 p.m. and 11:00 p.m., the 
District shall pay a shift differential of 2.5% of base hourly plus longevity, if applicable, for all 
hours worked. 
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H.  Extra Work Assignments
  

  

1.  Extra work assignments are defined as bargaining unit work, which is needed on an 
intermittent basis and is not ongoing work.  

  
2.  This work will be paid at the employee’s current rate of pay, if work is in same classification.  

Work completed by an employee working as a substitute for another employee in a different 
classification shall be paid at Step 1 of the appropriate classified employee salary range.   

 
3.  Employees must request, in writing, to be placed on an assignment list maintained at each 

District site.  In addition to the name and telephone number of the employee, the request 
should include work skills and availability.  

  
I.  Short Term Employee

  
  

In accordance with California Education Code 45103, a “Short Term” employee means any person 
who is employed to perform service for the District, upon completion of which, the service required 
or similar services will not be extended or needed on a continuing basis.  

  
At no time can a short-term employee be in a paid status for more than seventy-five percent of a 
school year. Seventy-five percent of a school year means 195 working days, including holidays, 
sick leave, vacation and other leaves of absences, irrespective of the number of hours worked per 
day.  Short-term employees are not eligible to participate in District provided health and welfare 
programs.  

  
Any work that is being considered for designation as short-term must also adhere to the following 
conditions:  

  
1.  Work must either be one-time in nature, or work that is not routine and/or customary to the 

normal duties of the unit employee classification(s).  
 
2.  If the short-term employee is not a probationary/permanent employee, i.e., a substitute 

employee or from outside the District, then that employee should be paid on Step A of the 
appropriate classification. The short-term employee’s supervisor and Personnel Department 
will determine the appropriate classification. 

 
3.  If the short-term employee is a probationary/permanent employee, they should be paid 

consistent with their current rate of pay.  However, if a probationary/ permanent employee 
accepts a short-term position in a lower classification, then they will be paid at either the 
highest step of the lower classification, or their current rate of pay, whichever is less.  If the 
short-term position is in a higher class, they will be paid at either Step A of the higher class or 
paid at the step above their current rate of pay. 

  
4.  All work must be assigned a predetermined start and end date.  Extensions to the end date of 

the assignment must be pre-approved by the Superintendent or his/her designee.  Any short-
term assignment may be terminated prior to the predetermined end date at the discretion of 
the responsible administrator.  
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5. Unless an emergency condition exists, all anticipated short-term assignments must be 
advertised in-house for five working days.  A unit employee who gets a short-term assignment 
remains a unit employee, and has the right to return to his/her unit position upon completion of 
the assignment.  

  
6.  The District shall ensure all short-term employee contracts are filled out and approved by the 

Superintendent or his/her designee prior to the beginning of the assignment.  
  

7.  The District shall ensure that the President of the Classified Employees’ Association is 
informed regarding the status of short-term employee contracts.  

  
J.  Transportation

  
  

1.  Definitions:
 

  

a.  Routes:
   P.M. - Regular route from school to home.  

  A.M. - Regular route from home to school.  

 
b.  Seniority:

 

  When drivers have the same hire date in the bus driver classification then 
seniority shall be determined by lot.  

c. Extra Route:

 

 An extra route is any route above and beyond the established daily 
permanent routes by the District.  

d. Special Trip Assignment:
 

 District sponsored field trips and activities.  

e. Shuttle:
   

 Any trip under two hours.  

 f. Relief Drivers: 
 

 Substitute Drivers used to cover runs of permanent drivers.  

2.  Bus Routes:
  

  

a.  The procedure for assigning bus routes will be as follows:  
  
1)  Each returning driver shall start the school year with the same route that was assigned 

in June.  The only exception shall occur when a permanent driver resigns a position 
during the summer.  In this event, the route shall be offered to the driver with the 
highest seniority at the beginning of the school year.  The remaining routes shall be 
offered in descending order of seniority.  New bus routes, permanent or temporary, 
established during the school year or routes that become vacant, shall be posted for bid 
within five (5) working days.  

  
2) Drivers may thoroughly familiarize themselves with their assigned routes prior to the 

start of the school year.  Pre-runs will be done in the school bus within the designated 
time it would take to complete the route.  Special Education route drivers will be 
required to communicate their route schedules with the parents or guardians of the 
students they will transport prior to the start of school.  
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3.  
   

Bumping 

a.  The route developed by the District with the highest number of hours shall be offered to the 
driver with the greatest seniority.  Remaining routes shall be offered in descending order of 
seniority.  
  

b.  All permanent daily bus routes will be re-bid at the end of the first week of October after 
adjustments and route changes have been established by the District. At no time may 
established routes or additional permanent positions exceed eight (8) hours per day. 

  
c.  A driver may decline the route offered under 3.b above.  When a driver declines, the route 

shall be offered to the driver with the next highest seniority.  A driver shall have the right to 
decline twice.  

  
d.  Extra routes will be bid at the end of the first week of October and at the end of the first 

week of February, separate and apart from A.M. and P.M. routes, by seniority.  
 
4. 

  
Extra Routes: 

   a.  Extra routes will be offered by seniority.  If an additional route becomes available, the route 
shall be bid in order of seniority, if the new route will give them more hours.  However, if it 
does not provide any additional hours, then it will go for bid to the next senior driver.  Only 
one extra route is allowed until each driver has been offered an extra route. The senior 
driver may take a second additional extra route as long as it does not put the driver over 
eight hours per day.  

 
b. Shuttle/Special Trip Assignments to be assigned on a rotation basis. If a shuttle/special trip 

overlaps with the extra routes, the driver will attempt to locate coverage through seniority 
before notifying management of status.  

  
c.  Relief Drivers shall only do extra routes, special trip assignments, shuttles and Special Ed 

runs between AM and PM when the permanent drivers according to seniority decline the 
offer or are unavailable.  Relief drivers shall have no seniority until they are hired as 
permanent drivers with permanent routes. 
 

5.  
  

Special Trip Assignments: 

a.  Special trip assignments are to be assigned on a rotational basis.  A driver will not be 
required at anytime to accept a special trip assignment. The driver shall be in paid status 
from the time they check out the bus until the time they have completed all necessary 
duties. 
 

b.  Drivers must have at least six months District driving experience as a permanent driver 
before they are placed on the special assignment rotation list.  
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c. In accordance with the laws and guidelines set forth by the California Department of Motor 
Vehicles, California Department of Education and the California Highway Patrol, the District 
shall offer behind the wheel instruction in the following areas: Large City (San Francisco), 
Small City (Sacramento), Long Distance (Beyond a fifty (50) mile radius), Mountain 
(Mountains with different grades) and Snow Trips (Snow Driving and Chaining).  Drivers 
are required to qualify for the qualifications listed above in order to take specific trips.  A 
driver will not be penalized for failure to meet the qualifications of a trip but will be placed 
back on the top of the rotation lists for the next offered trip.  

  
d.  A driver will be moved to the bottom of the rotation list if the driver accepts five trips and 

then turns them down during the course of the school year.  
  
e.  A driver whose trip is cancelled after the bus leaves the yard or if coverage has been 

established for the driver’s regular route, shall be paid regular route time for that day and 
they will be offered the next available special trip assignment.  If a trip is cancelled and the 
driver was unable to be contacted, the driver will receive show up time or regular route 
time, whichever is greater. If a sub has been scheduled to do the route, the driver will have 
the option to do the route or go home and allow the sub to do the route.  This option only 
applies if office/shop personnel are not used as the sub driver. 
 

 f.  A special trip assignment on the sixth or seventh consecutive day of work following the 
commencement of the work week, beginning with Monday, shall be compensated at 1½ 
times the employee’s regular rate of pay and double time after eight (8) hours.  Employee 
must be in paid status Monday thru Friday to receive overtime compensation. 

 
g. The District may, if and when an emergency condition exists, interrupt the above 

procedures. The reasons for such interruption shall be made known to the affected 
employees and the Association.                                                                                                                      
       

6.  Driver Preparation:
  

  

 a.  Bus drivers shall receive up to three (3) hours pay each year for preparing maps and other 
related reports.  

 
b.  The development of a route by the District shall not have less than twenty-five (25) minutes 

added to each A.M run. This additional time shall be used for check-in, checkout and 
cleanup. If a relief driver is used, the relief driver will punch in at the established route time.  

  
c.  Drivers shall be paid for two (2) hours per bus each week to compensate for duties other 

than driving, excluding fueling time. These duties may include, but are not limited to: 
washing, mopping and waxing of buses. To receive pay, the driver must actually render the 
service which shall be documented on the time card. The driver will not go into overtime to 
complete the above-described duties, unless authorized by supervisor.  
  

d. Fueling buses will be as needed.  When buses are fueled, fifteen (15) minutes time will be 
allowed.  This time will be documented on the time card.  
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7.  Standby Time
  

  

Definition:

  

  Standby time is any time a driver is required by the District to remain at a 
designated work location, except to purchase a meal, whether or not the driver is required to 
actually perform work.  

a.  All standby time shall be considered as time worked and the driver will receive 
compensation accordingly.  
 

b.  If a driver has a trip in between regular runs and stays within one (1) hour of the regular 
route time, it will be considered standby time. 
 

c.  Drivers shall be paid a minimum of eight (8) hours but not more than sixteen (16) hours per 
day on overnight trips.  If the overnight trip includes a Saturday, the driver will be 
compensated for one trip during the week and one Saturday trip.  All toll bridges, hotels 
and meals will be paid for by the District.  

 
d. When a van is used to transport students, the driver shall receive ten (10)        minutes 

check-in, checkout and cleanup time.                 
  

8.  Parent Conference Time
  

  

a.  Drivers required to attend parent conferences or required to discuss such work-related 
topics or write referrals, shall receive their regular rate of pay as recorded by the time card.  

 
K.  Personnel Files

  
  

1.  The term “personnel file(s)” shall mean the file that is maintained at the central District 
administrative offices of the District.  It shall not preclude material kept by the principal or 
supervisor at the decentralized work location; however, such material shall not be used in a 
disciplinary matter unless it also is in the “personnel file”.  

 
2.  Information of a derogatory nature shall not be entered or filed unless the employee is given 

notice and an opportunity to review the comment thereon.  The employee has fifteen days from 
the date of notification to attach a written response to any such derogatory statement.  This 
prohibition shall not apply to ratings, reports, or records, which (1) were obtained prior to the 
employment of the person involved, (2) were prepared by identifiable examination committee 
members, or (3) were obtained in connection with a promotional examination.  

  
3.  Anonymous documents, letters, or other materials shall not be filed.  
  
4.  An employee may examine his/her own personnel file. Such inspection will take place in the 

office where the files are maintained, during normal business hours and in the presence of the 
administrative officer who is responsible for maintaining the files.  An employee shall have the 
right to authorize, in writing, a representative to examine their personnel file on their behalf.  An 
employee may obtain copies of items within the file at their own expense.  
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ARTICLE IV:  EMPLOYEE BENEFITS  

A.   Health Insurance
  

  

1. District shall provide each eligible unit member and dependents where appropriate, with a 
District paid health insurance plan, which shall include prescription coverage.  The required 
district monthly contribution (CAP) will not exceed the amount equal to the 2010-11 Kaiser 
employee plus children, dental and vision premium.  A part-time employee working less than 
four (4) hours per day is not eligible to receive these benefits 

 
2.  Part-time unit members (four (4) or more hours per day) may participate in the District group 

health plan, and prescription coverage, subject to:  
  

a.  Upon proper application by a part-time unit member, the District shall pay a pro-rated 
portion of the required monthly premium. The proportion shall be based on the number of 
hours served in the District per day. The difference in cost shall be the obligation of the 
subscriber, and shall be paid through payroll deduction each month.  
  

b.  Lawful rules of the insurance provider.  
  

 3.  An eligible unit member may cover his/her family in any District health insurance program 
through payroll deduction.  Any insurance costs exceeding the agreed upon premium CAP will 
be paid at the employee’s sole expense.  

  
4.  A unit member who is absent due to prolonged illness, and who has exhausted his/her 

accumulated paid leaves, shall continue to receive the District paid health insurance plan 
including prescription coverage, for the actual period of illness not to exceed twelve (12) 
months following exhaustion of said leave.  

  
5.  Unit members on approved FMLA unpaid leaves of absence that exceed one calendar month 

may continue to participate in the District group health plan, including prescription coverage, in 
accordance with state and federal laws. Participation shall be subject to lawful rules of the 
insurance provider and timely payment by the employee of the required premium in the 
manner prescribed by the District. 

  
6. All requests for extended unpaid leaves of absence due to medical reasons, either personal or 

family, will be reviewed by the District personnel office for inclusion and compliance with 
current law.  

  
7.  The District shall allow retirees, beyond the District’s obligation, to continue in the group health 

insurance plan at their own cost upon retirement or disability.  Participation shall be subject to 
lawful rules of the insurance provider and timely payment by the employee of the required 
premium in the manner prescribed by the District.  
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B.  Dental Insurance
  

  

 The District shall provide each eligible unit member and dependants where appropriate, with a 
District paid dental plan commensurate with the total health CAP described in A(1) of this Article. 
A part-time employee working less than four (4) hours per day is not eligible to receive these 
benefits.   

 
C. Vision Care Plan

  
  

  The District shall provide each eligible unit member and dependants where appropriate, with a 
District paid dental plan commensurate with the total health CAP described in A(1) of this Article. 
A part-time employee working less than four (4) hours per day is not eligible to receive these 
benefits.   

 
D.  Life Insurance

  
  

1.  The District shall provide full time and part-time members working 20 hours or more per week 
with a life insurance policy. The required District monthly contribution shall not exceed that 
dollar amount equal to the monthly premium. A part-time employee working less than four (4) 
hours per day is not eligible to receive these benefits.  

  
2.  All full-time and part-time members working 20 hours or more per week may provide each of 

his/her qualified family member dependents with a life insurance policy.  Each policy shall be 
payable at the employee’s sole expense through payroll deduction subject to lawful carrier 
restrictions.  

  
E.  Income Protection

  
  

The District shall provide full-time and part-time unit members working 15 hours or more per week 
with an income protection policy. The required District monthly contribution shall not exceed that 
dollar amount equal to the monthly premium. A part-time employee working less than three (3) 
hours per day is not eligible to receive these benefits. 

  
F.  Increased Premium Costs

  
  

While re-opener or successor negotiations are occurring, the District will pay increased premium 
cost (if any are required) above the caps set forth in Article IV, paragraphs A.1., B., C., D.1., and 
E.  Any dollars so advanced shall be deemed a part of the final economic settlement.  Should the 
Association (in the final settlement) not allocate sufficient dollars to raise the caps, each employee 
shall execute a payroll deduction from which they will repay the District, for any dollars advanced, 
within six (6) months of ratification of final settlement.  

  
G.  Transition Coverage

  
  

1.  Pursuant to Federal Law (COBRA), an employee who terminates or is terminated (except for 
gross misconduct) is entitled to continue group health plan coverage at the group rate as 
prescribed by law.  Group health plan includes the package of health, dental, vision and 
prescription coverage. 

  
2.  In certain circumstances, an employee’s spouse, former spouse, or dependent child may have 

a right to continued coverage for up to 36 months.  
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3.  All continued coverage is at the sole cost of the employee or other qualified individual.  
Continued coverage may be subject to an administrative fee.  

  
H.  Vacation

  
  

1.  Eligibility
  

  

All unit employees shall earn and use paid vacation time pursuant to Article IV, section H, item 
8.  Vacation benefits are earned on a fiscal year basis, July 1 – June 30.  

  
2.  Holidays

  
   

When a holiday falls during the scheduled vacation of any unit employee, such day shall be 
counted as a paid holiday and not charged against the employee’s vacation account.  

  
3.  Limitation on use

  
   

Vacation shall accrue but may not be bid or used during the probationary period (one year) of 
employment. Usage may, however, be approved by the Superintendent or designee under 
appropriate circumstances.  

 
 4. Vacation Bids for Summer, Winter, and Spring Break

  
   

a.  Vacations during summer, winter and spring break shall be open to bid for regular full-time 
twelve (12) month employees, from May 1 – 15, for the coming fiscal year.  
  

b.  Such vacation bids shall be confirmed, or denied, in writing by the District no later than 
June 1, of each fiscal year.  

  
c.  Maintenance and custodial vacation bids will not be granted two weeks prior to the opening 

of school.  
 

 5.  
  

Requests During the Year 

A written request to utilize annual leave, other than pursuant to 4. above, shall be processed on a 
first received basis.  The District shall either grant or deny the request, in writing, within five (5) 
calendar days from receipt of the employee’s written request.  The District shall not be required to 
process a written request to be placed on vacation leave which is received by the immediate 
supervisor less than five (5) calendar days before the first work day of the requested vacation.  
This requirement may be waived at the sole discretion of the District.  

  
 6.  

  
Carry Over of Annual Leave 

a.  No unit employee may have credited to their account on June 30 more than the number of 
hours of vacation leave which were earned during the fiscal year just completed.  

  
b.  If an employee has not scheduled sufficient vacation to meet 6.a. above, the District may, 

during the last six months of the fiscal year, direct the times at which the vacation will be 
taken.  
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c.  The District may, based upon extraordinary circumstances, approve a written request to 
carry-over a large number of hours. Any such request must be approved in advance by the 
Superintendent and shall include a statement of the extraordinary circumstances and a 
plan, which will liquidate the excess in the coming fiscal year.  

 
7. Prior Approval

  
  

 No unit employee shall take vacation leave without prior written approval.  
  

8.  
  

Accumulation of Vacation 

a.  All regular full-time unit employees (a base assignment of 40 hours or more per week) shall 
accumulate vacation hours as follows:  
 
•  From the first month through the fourth (4th) year of service, vacation time shall be 

earned and accumulated at the rate of 5/6 days of vacation for each month of paid 
service (ten days per year).  
  

•  Commencing with the fifth (5th) year of service, vacation shall be earned and 
accumulated at the rate of 1 and ¼ days vacation for each month of paid service (fifteen 
days per year).  

 
•  Commencing with the eleventh (11th) year of service, vacation shall be earned and 

accumulated at the rate of 1 and 1/3 days vacation for each month of paid service 
(sixteen days per year).  
  

•  Commencing with the fifteenth (15th) year of service, vacation shall be earned and 
accumulated at the rate of 1 and 2/3 days of vacation for each month of paid service 
(twenty days per year).  

  
•  For purposes of this section, a day of vacation shall be credited to the employee’s 

account at the existing number of hours in the regular base assignment at the end of 
each qualifying month of service.  

  
b.  All employees whose base assignment is less than 40 hours per week, regardless of 

the number of hours or days actually worked per week, shall accumulate vacation at the 
fractional part of a full-time assignment.  

  
c.  A month of qualifying service for purposes of this sub-article is defined as a month in 

which the employee is in paid status for more than one-half (1/2) of the number of 
working days in that month.  A working day is any day that the District office is open to 
the public for business or is closed for a holiday.  

  
d.  This sub-article (8.d.) is a graphic display of the vacation accrual rates, which are 

established in 8.a. above.  
 

Days of Vacation   
Years of Service  Month   
0-4     5/6     10  

Year 

5-10     1 – 1/4    15  
11-14     1 – 1/3     16  
15 and above   1 – 2/3    20  
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9.  

  
Vacation Pay 

Pay for a day of vacation shall be the same as that which the employee would have received 
had he/she been in a working status (overtime and extra hours excluded).  Appropriate 
deductions for hours of vacation shall be made from the employee’s vacation account.  

  
10. Vacation Pay Upon Termination

  
   

Upon separation from service, a permanent bargaining unit employee shall be entitled to lump 
sum compensation for all currently accrued and unused hours of vacation credited to their 
account.  Accrual shall include proration to the effective date of the termination.  

  
11. Vacation Postponement

  
   

When a scheduled vacation becomes due, if an employee requires leave due to illness or 
injury, he/she may request that vacation dates be changed. The Superintendent shall further 
grant the request to change vacation dates, if practicable within District work requirements, in 
accordance with vacation dates available at that time.  

  
12. School Year Employees

  
   

All unit members who are hired for a designated number of days per school year shall have 
their earned vacation hours computed as additional compensation into their monthly salary.  

  
13. Part-time Twelve Month Employees

  
   

Any unit members hired on a part-time (less than 40 hours per week) basis for twelve (12) 
months shall take their accrued vacation in accordance with Section H, paragraphs 4 and 5.  

 
I.  Holidays

  
   

1.  All employees as part of the classified service shall be entitled to the following paid holidays 
provided they are in a paid status during any portion of the working day immediately preceding 
or succeeding the holiday.  

  
New Year’s Day   Labor Day  
Washington’s Birthday  Admission Day  
Lincoln’s Birthday       Veteran’s Day  
Independence Day      Thanksgiving Day and the day following  
Memorial Day        Christmas Day  
Martin Luther King Day  

 
and every day appointed by the President, or the Governor of this State.  

  
2.  Regular employees of the District who are not normally assigned to duty during the school 

holidays of December 25 and January 1 shall be paid for those two holidays provided that they 
were in a paid status during any portion of the working day of their normal assignment 
immediately preceding or succeeding the holiday period.  
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3.  When a holiday herein falls on a Saturday, the preceding Friday shall be deemed to be the 
holiday in lieu of the day observed.  When a holiday herein listed falls on a Sunday, the 
following Monday shall be deemed to be the holiday in lieu of the day observed.  When any 
classified employee is required to work on any of said holidays, he/she shall be paid 
compensation, or given compensating time off, for such work at a rate not less than his/her 
one and one-half times the normal rate of pay in addition to the regular pay received for the 
holiday.  For the purpose of computing the number of hours worked, the time during which an 
employee is excused from work because of holidays, sick leave, vacation, compensating time 
off or other paid leave of absence, shall be considered as time worked by the employee.  

 
J.  Part-time Classified Employee Benefits

  
   

Regularly employed part-time classified employees shall be entitled to sick leave, and all other 
benefits conferred by law. All vacation, maternity, and other leaves and benefits granted to the 
majority of the regular full-time employees in the classified service of the District or to regular full-
time employees in the same classified positions or general class of positions; but such leaves and 
benefits will be prorated in the same ratio as the regular work hours per day, days per week, 
weeks per month, or months per year of such part-time employees bear to 8 hours per day, 40 
hours per calendar week, calendar weeks per month, or 12 calendar months during the school 
year.  

 
K.  Retiree Benefits

  
   

District agrees to make available (including prescription), medical, dental, and vision insurance 
benefits to an employee who retires during the life of this contract. The plan provided shall be the 
same as those which are provided to an active employee subject to the following conditions:  

  
1.  The unit member must have served at least 15 years in the Western Placer Unified School 

District as an employee; those members with fewer than 15 years may choose to enroll in the 
benefit package at their own cost.  

  
2.  The member must have reached a minimum of age 55.  

  
3.  The District’s obligation under this provision shall not exceed $2,775.00 per year for a 

maximum of five (5) consecutive years or to age 65, whichever comes first. Or the District’s 
obligation under this provision shall not exceed $4,667 per year for a maximum of three (3) 
consecutive years or until age 65, whichever comes first.  Part-time employees’ retiree benefits 
will be prorated in the same ration as their regular work hours per day, days per week, weeks 
per month, or months per year at their effective date of retirement. This amount will be paid 
directly to appropriate insurance carriers.  This benefit is retroactive back to February 1, 1999. 

  
4.  Benefit (K.3.) is only available to the first five (5) employees per year who:  

a.  Submit in writing their letters of retirement by June 30
th
, and  

  
b. Elect, in writing, to receive this benefit.  
  

  
The District may, at its discretion, permit additional classified retirements beyond the first five 
employees per year who request.    
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ARTICLE V:  LEAVES 

  
A.  Definitions

  
   

1.  “Paid Leave of Absence” means that an employee shall be entitled (a) to receive wages and 
fringe benefits, including, but not limited to, insurance and retirement benefits, (b) to return to 
the same assignment which he/she enjoyed immediately preceding the commencement of the 
leave.

  
  

2.  “Unpaid Leave of Absence” means that an employee shall be entitled to the same benefits 
accorded employees who are on paid leave, at the expense of the employee.  

  
B.  General Leaves

  
   

1. General leaves of absence not exceeding one calendar month may be granted at the request 
of the employee and approval of the Superintendent.  

  
2.  General leaves of absence may be granted, if the period does not exceed 12 months on the 

request of the employee and approval of the Board of Trustees.  
  

3.  If an employee is receiving workmen’s compensation he/she shall be entitled to use only so 
much of his/her accumulated or available sick leave, accumulated compensating time, 
vacation or other available leave which when added to the workman’s compensation award, 
provide for a full day’s wage or salary.  

  
4.  When sick leave, vacation, compensating time off or other available paid leave is used in 

conjunction with temporary disability benefits derived from workman’s compensation, it shall be 
reduced only in that amount necessary to provide a full day’s wage or salary when added to 
the temporary disability benefits.  

  
C.  Prolonged Illness or Injury

  
   

1.  Every classified employee employed five (5) days a week for a full year by the school district 
shall be entitled to 12 days sick leave for illness or injury.  Sick leave is for illness of the 
employee.  However, up to 6 days of sick leave per year may also be used for the illness 
and/or medical/dental appointments of the employee’s child, parent, spouse, registered 
domestic partner, or domestic partner’s child. 

  
2.  If such employee does not take the full amount of leave allowed in any regular year under this 

section, the amount not taken shall be accumulated from year to year with such additional 
days as the governing board may allow.  

  
3.  Pay for any day of such absence shall be the same as the pay which would have been 

received had the employee served during the day. Credit for sick leave need not be accrued 
prior to taking such leave by the employee and such leave may be taken at any time during the 
year.  
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4.  A regular classified employee shall once a year be credited with a total of not less than 100 
working days of paid sick leave, including days to which he/she is entitled under Section 
45191, Education Code. Such days of paid sick leave in addition to those required by Section 
45191, shall be compensated at not less than 50 percent of the employee’s regular salary.  
The paid sick leave, shall be exclusive of any other paid leave, holidays, vacation, or 
compensating time to which the employee may be entitled (California Education Code, section 
45196).  

  
5.  Each absence shall be verified on the form provided by the District and the District reserves 

the right to require such proof and/or a doctor’s release as may be necessary.  The District, at 
its discretion, may request a second opinion.  

  
D.  Substitutes

  
   

1.  A substitute may be provided for full-time classified employees during their absence.  
  
2.  A substitute may be provided for part-time classified employees during their absence at the 

discretion of the site administrator.  
 

3.  Substitutes should be paid on Step A of the lowest classification within a function.  For 
example, custodial subs should be paid as custodians, not maintenance custodians; secretary 
subs should be paid on the lowest secretarial range; and clerk subs should be paid on the 
lowest clerk range. 

 
E.  Transfer of Accumulated Sick Leave

  
   

The District will, upon request of the employee, transfer accumulated sick leave of a new 
employee from the District of previous employment.  

  
F.  Industrial Accident and Illness Leave

  
   

1.  In accordance with Education Code Section 45192, employees of the classified service are 
entitled to Industrial Accident and Illness Leave subject to the following:  

  
a.  Allowable leave shall not be for less than 60 working days in any one fiscal year for the 

same accident.  
  

b.  Allowable leave shall not be accumulative from year to year.  
  
c.  Industrial accident or illness leave will commence on the first day of absence.  
  
d.  Payment for wages lost on any day shall not, when added to an award granted the 

employee under the workers’ compensation laws of this state, exceed the normal wage 
for the day.  

  
e.  Industrial accident leave will be reduced by one day for each day of authorized absence 

regardless of compensation award made under workers’ compensation.  
  
f.  When an industrial accident or illness occurs at a time when the full 60 days will overlap 

in the next fiscal year, the employee shall be entitled to only that amount remaining at 
the end of the fiscal year in which the injury or illness occurred, for the same illness or 
injury.  
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g. Industrial Accident or Illness Leave of Absence is to be used in lieu of Illness or Injury 
Leave of Absence.  When entitlement to industrial accident or illness leave has been 
exhausted, entitlement to other sick leave will then be used.  

  
h.  Any employee receiving benefits under Industrial Accident or Illness Leave shall, during 

periods of injury or illness, remain within the State of California, unless the District 
authorizes travel outside the state.  

 
i.  The District shall have the right to require all employees who are claiming a work-related 

injury or illness to be examined by a physician of the District’s choice.  
  

2.  When all available leaves of absence, paid or unpaid, have been exhausted following an 
industrial accident or illness, and if the employee is not medically able to assume the duties of 
his/her position, he/she shall, if not placed in another position, be placed on a reemployment 
list for a period of 39 months. When available, during the 39-month period, he/she shall be 
employed in vacant position in the class of his/her previous assignment over all other available 
candidates except for a reemployment list established because of a lack of work or lack of 
funds, in which case he/she shall be listed in accordance with appropriate seniority regulations.  
An employee who has been placed on a reemployment list who has been medically released 
for return to duty and who fails to accept an appropriate assignment, shall be dismissed.  

  
3.  Return to work: Any employee who suffers a work related injury shall provide the District with 

medical verification of his/her physical condition. Unless the treating physician provides a full 
release from work, the employee may be considered eligible for a temporary modified or light 
duty assignment.  If the treating physician does not specify work restrictions, the 
Superintendent or his designee may contact the physician to see if modified or light duty work 
might be appropriate (Board Policy AR4157.1(b)).  

  
G.  Pregnancy Disability Leave

  
   

1.  Any classified employee of the District who is required to be absent from duties because of 
pregnancy, miscarriage, childbirth, and recovery, is entitled to Pregnancy Disability Leave.  
The length of the leave of absence, including the date on which the leave shall commence and 
the date on which the employee shall resume duties, shall be determined by the employee and 
the employee’s physician.  

  
2.  Disabilities caused or contributed to by pregnancy, miscarriage, childbirth, and recovery are, 

for all job-related purposes, temporary disabilities and shall be treated as such under any 
health or temporary disability insurance or sick leave plan available in connection with 
employment by the District.  

  
3.  Except as provided herein, written and unwritten employment policies and practices the District 

shall be applied to disability due to pregnancy or childbirth on the same terms and conditions 
applied to other temporary disabilities.  

  
4.  This section shall be construed as requiring the Governing Board of the school district to grant 

leaves with pay only when it is necessary to do so in order that leaves of absence for 
disabilities caused or contributed to by pregnancy, miscarriage or childbirth, be treated the 
same as leaves for illness, injury or disability.  

  
5.  The leave will terminate upon a doctor’s release stating the employee may return to work.  
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 H. Medical Appointments
  

   

The purpose of this leave is to assist employees when they have attempted to, but are unable to 
obtain a doctor’s appointment outside of their regular working hours. No deduction will be made to 
accumulated sick leave for any employee who works seven or more hours per day and has a 
medical or dental appointment that does not exceed two hours. Such leave, in increments of two 
hours or less, shall be allowed without deduction for an accumulated total of up to two (2) hours 
per month worked by the employee per fiscal year (eg. 12 Month employees may use a maximum 
of 24 hours per year, 11 Month employees may use a maximum of 22 hours per year, and 10 
Month employees may use a maximum of 20 hours per year). Any such leaves in excess of the 
maximums described immediately above per fiscal year shall be deducted from the appropriate 
leave category. This section will not apply if other leaves are taken on the same day, including, but 
not limited to, workers’ compensation appointments. An absence form is required. Leave pursuant 
to this section shall not carry over from year to year. A note from the employee’s doctor shall be 
required upon request at the discretion of the District. (For purposes of calculating 10, 11, and 12 
month employees, less than 200 days per year = 10 month employee, 200-259 days per year = 11 
month employee, and 260 days per year = 12 month employee).   

 
I.  Personal Necessity Leave

  
   

1.  A unit member shall be entitled to use seven (7) days of their paid sick leave per school year 
for personal necessity. The employee shall not be required to secure advance permission for 
leave taken for any of the following reasons.  

  
a.  Death or serious illness of a member of his or her immediate family.  
  
b.  Accident, involving his or her person or property, or the person or property of a member of 

his or her immediate family.  
  

2.  Personal necessity leave other than the two reasons stated above shall require 24-hour notice 
to the appropriate administrator.  

 
3.  No such accumulative leave in excess of seven (7) days may be used in any school year  for 

the purposes enumerated in this section.  
 

4. Personal necessity leave in excess of seven (7) days will be deducted in full on next pay 
warrant. 

 
5. Three (3) days of Personal Necessity leave may be used, at the election of the bargaining unit 

member for any compelling personal importance other than those enumerated in this Article. 
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J.  Bereavement Leave of Absence
  

   

1.  Classified employees shall be granted necessary leave of absence, not to exceed three (3) 
days.  Five (5) days shall be granted if further than 300 miles of travel is required.  This shall 
be per year, non-accumulative, on account of the death of any member of his/her immediate 
family.  

  
a.  Immediate family being as defined in Section 45194

  
 of the California Education Code.  

2.  No deduction shall be made from the salary, nor shall such leave be deducted from leave 
granted by other sections of this agreement or District policies.  

  
3.  Employees will be allowed time off, not to exceed one (1) day, to attend the funeral of other 

relatives and close friends.  
  

K.  Jury Duty
  

   

Leave to serve as a trial juror or witness when subpoenaed will be granted without loss of pay. 
Any fees received for jury service shall be remitted to the District, less mileage allowance.  
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ARTICLE VI:  SALARIES 

  
A.  Regular Rate of Pay
  

  

The rate of pay for each classification in the bargaining unit shall be in accordance with Appendix 
A which is attached and incorporated by reference as part of this Agreement.  For purposes of 
overtime, the regular rate of pay shall include any shift differential and/or longevity increment 
required to be paid under this Agreement.  

  
B.  Step Advancement

  
   

An employee who commences service as a bargaining unit employee on or before February 1, will 
be allowed to advance a step on the salary schedule at the beginning of the following year.  

  
C.  Schedule Placement

  
   

Upon initial employment, a maximum of three (3) years of related experience on the salary 
schedule may be credited to a new employee. The determination of placement on the salary 
schedule shall be at the sole discretion of the District.  

  
D.  Frequency of Paychecks

  
   

Employees in the bargaining unit who are not on a time card shall be paid once per month on or 
before the last District workday of the month, except December, which is paid the first workday in 
January.  Time sheet employees are paid on the 10th of each month based on a pay period of the 
26th through the 25th.  However, Bus Drivers are paid on or before the last District workday of the 
month, based on a pay period of the 11th through the 10th. 

  
E.  Payroll Errors

  
   

Any payroll error resulting in improper payment for an employee in the bargaining unit shall be 
corrected and, if appropriate, a supplemental check issued.  Any error shall be reported by the 
employee as soon as reasonably possible.  

  
F.  Promotion

  
   

Any employee in the bargaining unit receiving a promotion under the provisions of this Agreement 
shall be moved to the appropriate range and step of the new class to ensure an increase in salary 
as a result of the promotion.  

  
G.  

  
Out of Class Work 

Upon mutual agreement, if a bargaining unit member, during their normal working hours, is 
temporarily assigned to work in a lower classification, they shall receive their current rate of pay. If 
a bargaining unit member is temporarily assigned to work in a higher classification, their rate of 
pay, while working out of class, shall be at step 1 of the higher classification in which they are 
temporarily working or the next higher step in that classification that ensures the employee is 
receiving an increase in their regular hourly rate. This section (G) does not apply to “extra work” in 
addition to the normal hours of the employee which is described in Article III (H).  
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H.  Longevity
  

   

1.  After 120 months (10 years) of continuous District employment, including all time spent in a 
probationary and permanent status; an employee shall receive a longevity increment.  

  
a.  The increment shall be 2½% of their current placement on the salary schedule.  
  
b.  The increment shall be effective the day following the anniversary date. 

  
2.  Thereafter, the employee shall receive an additional 2½% increment for each subsequent 60 

months (5 years) of continuous District employment.  
  

a.  The increment shall be effective the day following the anniversary date.  
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ARTICLE VII:  VACANCIES/TRANSFERS/PROMOTIONS 

  
A.  Definitions

  
  

1.  A transfer is a change from one position within a District classification to another position within 
the same classification.  

  
2.  A promotion is moving from a position in one District classification covered by this contract (as 

per Appendix A) to a position in a different District classification covered by this contract (as 
per Appendix A) with a higher salary range.  

 
B.  

 
Posting of Vacancies 

Notice of all job vacancies shall be posted on bulletin boards in prominent locations at each 
District job site within ten (10) days of the apparent vacancy. The job vacancy notice shall remain 
posted for a period of five (5) full working days during the academic year and ten (10) full working 
days during the summer recess, during which time employees may file for the vacancy. Such 
posting shall not preclude the District from accepting non-employee applications for the position. 
Notice of all job vacancies occurring during the summer recess shall be mailed to all classified 
employees who are on summer recess who have filed a written request for notification of such 
vacancies each year. The written request must contain the mailing address of the employee. 

  
C. Site Representatives:   Additionally, the District shall send a copy of each notice to all Site 

Representatives designated by the Association. It shall be the Association’s responsibility to 
provide a list of all Site Representatives to the District by September 1st of each year and to 
provide any update to the list as needed. 

 
D. Employees on Leave:    Employees on leave will provide the Personnel Department with a written 

request to be considered for vacancies. 
 
 

E.  Notice Contents:   The job vacancy notice shall include: 
1. The job title. 
2. A brief description of the position and duties. 
3. The minimum qualifications required for the position. 
4. Primary job site. 
5. The number of hours per day. 
6 Regular assigned work shift times. 
7. Days per week. 
8. Months per year assigned to the position. 
9. The salary range. 

 10. The deadline for filing to fill the vacancy. 
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Federal and/or State mandated qualifications and/or requirements for a position shall be reflected 
in the job description. 
 
Filling: Any employee in the bargaining unit may file for the vacancy by submitting written notice to 
the Human Resources Department within the filing period. Probationary employees shall not be 
eligible for lateral transfers. 

 
F. Employee Initiated Transfer

 

:   A member of the Classified Bargaining Unit that applies for a 
lateral transfer within the District shall receive a priority consideration for the vacancy. If more than 
one employee applies for the position, the employee with the most Classified Bargaining Unit 
seniority shall be awarded the position. Ties in seniority shall be determined by lot. 

G  Promotional Opportunities
  

   

1.  When a new position is created or an existing position becomes vacant, the position will be 
posted, and the District may first offer the opportunity to promote to eligible District employees 
serving in a lower class.  

  
2. The District will interview those who apply and meet the minimum qualifications for promotion 

prior to filling the vacancy.  
  

3.  If an application is denied, the employee will be given, upon request, a rationale for the denial.  
 

H.  Promotion
  

   

Any employee in the bargaining unit receiving a promotion under the provisions of this Agreement 
shall be moved to the appropriate range and step of the new class to ensure an increase in salary 
as a result of the promotion which will be no less than 2 ½%.  

  
Promotions-Probationary Period:  The probationary period for a promoted employee shall be six 
(6) work months. The member shall be evaluated at the conclusion of the second (2nd) and fifth 
(5th) work months. Prior to the expiration of the promotional probationary period, the District may 
release the member from probation and return him/her to his/her previous assignment in the lower 
classification. 
 
Interview Panels: CSEA may be given the opportunity to participate on interview panels for 
bargaining unit positions.  A minimum of two names from each job classification will be given to 
the Director of Human Services by February 1st of each year. If the District chooses to include 
CSEA unit representatives in the classified interview process, a representative included on the list 
from the same classification will be used. This does not preclude other CSEA members from other 
classifications participating in the process.   

 
I.  Job Site Transfers: The District retains the right to utilize employees in the bargaining unit at 

those sites where their abilities within classification are most needed for smooth and uninterrupted 
operation of the schools. The District shall not direct any job-site transfer for punitive reasons.  
Prior to any administrative transfer, the District shall give the member at least ten (10) working 
days notice except in cases of emergency 
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J.  When an employee voluntarily transfers to a lower classification, the employee shall be placed at 
the same step on the salary schedule in the new classification range. The probationary period for 
such transfer shall be six (6) work months. The unit member shall be evaluated at the conclusion 
of the second (2nd) and fifth (5th) work month.   
 

K. 
 

Resignations 

1. Any employee resigning a permanent position within the District must give ten (10) working 
days notice before vacating the position.   

 
2. Employee must check out with immediate supervisor or Personnel before the last day of work. 

 
3.  All keys, equipment, and materials must be turned in by the last working day. 
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ARTICLE VIII:  PROFESSIONAL GROWTH 

  
A.  Purpose

  
  

The Classified Employees’ Professional Growth Program is designed to encourage classified 
employees to enhance their skills and to demonstrate the Boards’ and Administrations’ 
commitment to education for the professional growth of all employees.  

  
B.  Eligibility

  
   

All classified employees within the District are eligible to participate.  
  

C.  Acceptable Credits
  

   

1.  All credits to be compensated must have prior approval from the Professional Growth 
Committee.  

  
2.  Professional Growth credits shall be directly related to the employee’s duties as defined by:  

  
a.  The present job description;  
  
b.  The job description of an appropriate promotional position within the Western Placer 

Unified School District.  
  
c.  The development of personal awareness of human and social factors useful in the 

employee’s area of responsibility.  
  

3.  All credits to be compensated must be earned during hours the employee is not in paid status 
for the District.  

  
4.  Applicable units may be earned by the successful completion of the following educational 

activities:  
  

a.  Courses taken at an accredited community college or four-year college or university.  
  
b.  Courses leading to the issuance of a certificate of competency or a certification of 

completion from an accredited school or recognized business or educational school.  
  
c.  Adult education courses, continuing education courses, trade school courses, or other 

courses offered by District-approved educational agencies.  
  

5.  Credits will be awarded on a basis of fifteen clock hours per unit (i.e., 15 hours of instruction 
will equal one unit).  Activities of less than fifteen hours may be accumulated and added 
together to equal a unit.  

  
6.  No units or hours will be accepted if taken prior to July 1, 1998.  
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D.  Procedures
  

   

1.  A Professional Growth Committee will be formed. The Committee shall consist of two (2) unit 
members appointed by the CSEA President and two (2) persons appointed by the Assistance 
Superintendent or his designee.  Responsibility of the Committee shall include:  Review of all 
submitted Professional Growth Approval Forms and an annual review of program guidelines.  

  
2.  All units must have prior approval from the Professional Growth Committee.  

  
3.  The employee shall complete a Professional Growth Request and forward the form to the 

Professional Growth Committee.  
  

4.  All Request forms must be submitted three (3) weeks prior to the first day of attendance of the 
class or instructional event.  

  
5.  No committee member may sit on the Professional Growth Committee to review his or her own 

application.  
  

6.  It is incumbent upon the employees to provide transcripts, certificates of completion, and/or 
hours of verification.  

  
E.  Submission of Units

  
   

1.  Verification of units earned for Professional Growth shall be submitted to the Professional 
Growth Committee.  

  
2.  To be granted credit, a grade of “C” or better is required for graded classes.  A “Pass” is 

required in “Pass/Fail” graded classes.  A “Credit” is required for all “Credit/Non-Credit” 
classes.  A Certificate of Completion is required for all other hours earned.  

  
F.  Reimbursement For Credits Earned

  
   

1.  Upon completion of Section C, D, and E, the employee will be reimbursed a stipend of Fifty 
Dollars ($50.00) per unit (15 hours) earned.  The employee will be allowed to receive 
reimbursement for no more than nine units (135 hours) of credit per fiscal year.  

  
2.  Nine (9) units of Professional Growth shall merit one (1) step increase on the salary scale. A 

maximum of two (2) step increases on the salary scale per grade/job classification for 
Professional Growth will be allowed per employee.  Bargaining Unit Members will receive a 
1.25% ongoing salary increase for every nine (9) units they complete while on Step E based 
on the language contained in sections C, D, and E of this article.  A total of eighteen (18) units 
may be submitted for a maximum 2.5% increase. 

  
3.  Professional Growth Merit Increases are earned for a specific job class.  Upon transfer or 

promotion to a different job class, an eligible employee may request the Professional Growth 
Committee to determine that certain growth credits earned in a prior position are relevant to 
performance in a new position.  

  
4.  No courses may be repeated for Professional Growth credit.  
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5.  All documentation for completion of Professional Growth units are the responsibility of the 
employee. It is the responsibility of the employee to notify the Committee of the completion of 
units.  

  
6.  Stipends and Professional Growth Merit increases will be paid and/or awarded upon 

satisfactory documentation of the completion of the units.  
  



 

36 
 

  
ARTICLE IX:  LAYOFF AND REEMPLOYMENT 

  
A.  Layoff Defined

  
  

A layoff for the purpose of this Article shall be considered as an involuntary separation of a 
permanent or probationary member of this bargaining unit, because of insufficient funds, reduced 
workload, combination or elimination of jobs, or when employment rights of another employee 
cause such an action..   

  
B.  Order of Layoff

  
   

1.  Layoffs shall be made in reverse order of seniority in the job classification in which the layoff 
occurs. Seniority shall be determined by date of initial hire by the District in the class affected 
by the layoff.  

  
2.  The employee with the least seniority in the class plus higher classes shall be laid off first.  

  
C.  Tie-Breakers

  
   

If two (2) or more employees subject to layoff have equal seniority in the class plus higher classes, 
the determination as to who shall be laid off will be made by lot.  

  
D.  Notice to Association

  
   

The District will notify the Association of any proposed layoffs prior to the distribution of the 
applicable Board packet. The District will provide the Association with a seniority roster and a list 
of employees to be laid off.  

  
E.  Notification to Employees

  
   

The District shall notify the affected employees in writing a minimum of forty-five (45) days prior to 
the day of any layoffs.  

  
1.  Such notice shall include general information on re-employment rights or displacement rights, 

if any.  
  

2.  Such notice shall be given by personal service or certified mail.  
  

F.  
  

Bumping 

A permanent employee in the classified service who is laid off from a class, and who has previous 
service in an equal or lower class, shall have the right to bump an employee with the least 
seniority in that class. Seniority shall include the total of the previous service in the equal or lower 
class plus service in the class from which layoff occurs and in higher classes. Seniority for the 
purpose of determining bumping rights shall include the total of previous service in the equal or 
lower class being bumped into, plus service in the class from which the layoff occurs, and higher 
classes.  
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G.  Voluntary Demotion
  

   

A permanent classified employee who will suffer a layoff for lack of work or funds despite his or 
her bumping rights may accept a voluntary demotion to a vacant position in a lower class or 
transfer to an equal class, provided that the employee is qualified to perform the duties thereof, 
and provided further that the governing board approved the voluntary demotion.  

  
H.  Payment of Vacation Accrual

  
   

Vacation time earned and unused at the time of layoff shall be computed and paid off with the final 
salary warrant due the employee.  

  
I.  Correction of Errors

  
   

Any employee who is improperly laid off and is otherwise entitled to employment shall be re-
employed immediately upon discovery of the error.  

  
J.  Legal Rights Preserved

  
   

Nothing herein provided shall preclude a layoff for lack of work or lack of funds in the event of an 
actual and existing financial inability to pay salaries as contemplated in Education Code 45117.  

  
K.  Re-employment and Promotional Examination Preference of Persons Laid Off, Voluntary 

Demotions or Reductions in Time
  

   

1.  Persons laid off because of lack of work or lack of funds are eligible to re-employment for a 
period of 39 months and shall be re-employed in preference to new applicants.  In addition, 
such persons laid off have the right to participate in promotional examinations with the District 
during the period of 39 months (EC 45298).  

  
2.  Employees who take voluntary demotions or voluntary reductions in assigned time in lieu of 

layoff or to remain in their present positions rather than be reclassified or reassigned, shall be 
granted the same rights as persons laid off and shall retain eligibility to be considered for re-
employment for an additional period of up to 24 months; provided, that the same tests of 
fitness under which they qualified for appointment to the class shall still apply. The Governing 
Board shall make the determination of the specific period of eligibility for re-employment on a 
class-by-class basis (EC 45298).  

  
3.  Employees who take voluntary demotions or voluntary reductions in assigned time in lieu of 

layoff shall be, at the option of the employee, returned to a position in their former class or to 
positions with increased assigned time as vacancies become available, and without limitation 
of time, but if there is a valid re-employment list they shall be ranked on that list in accordance 
with their proper seniority (EC 45298).  

  
4.  Employees laid off and who still have re-employment rights will be notified when employment 

or job openings exist in previously held classifications within the District.  Such notice shall be 
sent by certified mail to the last address given by the employee.  
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5.  Laid off persons shall be re-employed in the reverse order of layoff in the highest job 
classification available in accordance with their seniority.  

  
6.  Reduction in hours shall be no less than fifteen (15) minute increments.  

  
7.  The decision and effects of a reduction in hours applicable to an entire classification of 

employees shall be negotiable.  
  

L.  Consultation
  

   

Should the District propose a layoff, the Association shall have the right to consult with the District 
regarding the effects of such layoff.  After thirty (30) days from first notification to Association of 
proposed layoff, if the District does not receive a response from the Association, the District shall 
have the right to implement unilaterally.  
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ARTICLE X:  GRIEVANCES 

 A. Definition
  

  

1.  A grievance is a formal written complaint alleging that there has been a substantial 
misapplication or misinterpretation of this agreement with the Western Placer Unified School 
District.  (See Appendix C)  

  
2.  An employee is a classified person employed by the District.  
  
3.  A working day is any day on which the administrative office of the District is open for business. 
  
4.  A supervisor is an administrator having immediate jurisdiction over the employee who is filing 

the grievance.  
  
5.   A grievant may be any employee covered by the terms of this agreement or CSEA. 
 
6.  A party of interest is an employee who might be required to take action or against whom action 

might be taken in order to resolve a grievance.  
  
7.  An aggrieved person is the employee or CSEA making the claim.  

  
B.  Purpose

  
   

1.  The purpose of the grievance procedure is to secure, at the lowest possible administrative 
level, equitable solutions to the problems that fall within the definition of a grievance, which 
may from time to time arise affecting the welfare or working conditions of employees.  Both 
parties agree that these proceedings will be kept as informal and confidential as may be 
appropriate at any level of the procedures.  

  
2.  Nothing contained herein will be construed as limiting the right of any employee having a 

grievance to discuss the matter informally with any appropriate member of the administration, 
and to have the grievance adjudicated without intervention by CSEA provided that the 
adjustment is not inconsistent with the terms of this agreement.  

  
3.  At the request of the aggrieved, a representative of the California School Employees’ 

Association or any representative the employee selects shall be given an opportunity to be 
present at such adjustment hearings and to state their views. The employee representative 
may act as the grievant’s spokesperson.  
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C. Procedure
  

   

Since it is important that the grievances be processed as rapidly as possible, the timetable 
specified at each level should be considered as a maximum and every effort should be made to 
expedite the process. The time limits specified may, however, be extended by mutual agreement.  

  
1.  LEVEL ONE: 
  

Formal Grievance 

An aggrieved employee will first discuss the grievance with his/her principal or immediate 
supervisor, directly, with the objective of resolving the matter informally. The aggrieved 
employee shall take LEVEL ONE action within five (5) working days of his/her knowledge of 
the cause for grievance. The principal/supervisor will render a written decision within ten (10) 
working days after the presentation of the grievance.  

  
2.  LEVEL TWO: 

  
Formal Appeal to Superintendent 

If the aggrieved party is not satisfied with the disposition of his/her grievance at LEVEL ONE, 
or no written decision has been rendered within ten (10) working days after presentation of the 
grievance, he/she may file the grievance, in writing, with the Superintendent and if he/she 
wishes, simultaneously with the Western Placer Classified Employees’ Association.  This shall 
be within ten (10) working days after the written decision at LEVEL ONE or fifteen (15) working 
days after the grievance was initiated, whichever is sooner. If a problem is going to be studied 
in depth, the Superintendent shall be notified.  

  
Within ten (10) working days after the receipt of the written grievance by the Superintendent, 
the Superintendent will meet with the aggrieved person and, upon the request of the 
employee, a representative of the California School Employees’ Association, or any 
representative the employee selects.  

 
     3. LEVEL THREE:  Binding Arbitration

  
  

If the grievant is not satisfied with the decision at step two, the Association may within ten (10) 
days appeal the decision in writing. The Superintendent shall, within twenty (20) workdays of 
receipt of the appeal, seek a list of five (5) experienced arbitrators from the California State 
Mediation and Conciliation Service. The Association and the Superintendent or his/her 
designee shall meet and select by lot the arbitrator who shall schedule a hearing and render a 
final and binding award in accordance with the rules of the American Arbitration Association. 
The arbitrator shall have no power to add to, subtract from, or modify the terms of this 
Agreement. Any and all costs for services of the arbitrator shall be paid equally by CSEA and 
the Western Placer Unified School District. 

 
D.  Rights of Employees to Representation

  
   

An employee or a group of employees may be represented at all stages of the grievance 
procedures by the employee himself/herself, members of the group, or, at their option, by anyone 
they select. If an employee is represented by California School Employees’ Association, the 
organization may have the right to be present and to state its view during the grievance procedure.  
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E.  Miscellaneous
  

   

1.  If a grievance arises from action or inaction on the part of a member of the administration at a 
level above the principal or immediate supervisor, the aggrieved person may submit such 
grievance in writing to the Superintendent or Board of Trustees with all the rights as set forth in 
LEVEL TWO and the processing of such grievance will be commenced at LEVEL THREE.  

  
2.  Decisions rendered at LEVELS ONE and TWO of the grievance procedure will be in writing, 

setting forth the decisions and the reasons therefore and will be transmitted promptly to all 
parties in interest. Decisions rendered at LEVEL THREE will be in accordance with the 
procedures set forth in Section C.3, LEVEL THREE:  Binding Arbitration.  

  
3.  Ordinary and reasonable costs of operation of the grievance procedures shall be agreed upon 

in advance with the Superintendent. The costs will be shared equally by Western Placer 
Unified School District and the employee.  An appeal of the Superintendent’s decision may be 
made in accordance with Section C.3, LEVEL THREE:  Binding Arbitration.  

 
4.  All documents, communications and records dealing with the processing of a grievance will be 

filed in a separate grievance file. Release of such information because of personal problems 
relating to possible dismissal would be subject to consideration and review by the employee.  

  
5.  A grievant shall have the following rights:  

  
a.  To be present at the hearing at any level.  
b.  To hear testimony on his/her behalf.  
c.  To give testimony on his/her behalf.  
d.  To call others to give testimony in his/her behalf.  
e.  To question whether personally, through counsel or through a California School Employee 

Association representative, any person giving testimony.  
f.  Right to discovery through documentation.  

  
6.  The employee will have the right to representation of his/her choosing and to confront all 

accusers.  
  

7.  An aggrieved person and/or his/her representative shall have access to such records and files 
related to the grievance in which they are involved as specified in number 4.  

  
F.  Processing

  
   

1.  The District agrees to allow California School Employees’ Association representatives release 
time to negotiate and to process grievances when such negotiating and grievance processing 
occurs during the employee’s normal working hours.  

  
2.  The District will not pay California School Employees’ Association representatives for time 

spent in negotiating or grievance processing when such negotiating and grievance processing 
occurs outside the employee’s normal working hours.  
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ARTICLE XI:  DISCIPLINARY ACTION 

  
A.  Definition

  
  

Disciplinary action, as used in this article includes, but is not limited to dismissal, demotion, 
suspension, and reduction in hours or class without the permanent

  

 employee’s voluntary consent.  
This article shall not limit the District’s right to evaluate or to reprimand orally or in writing or to 
counsel employees, nor shall anything in the District’s evaluation procedures limit the District’s 
right to discipline employees pursuant to this article.  

1.  Bargaining unit employees with permanent

  

 status shall be subject to disciplinary action only for 
cause.  

2.  This Article shall not apply to probationary

  

 employees. The probationary period is a 
continuation of the selection process. As such, a probationary employee may be terminated at 
any time at the sole discretion of the District.  

B.  Causes for Discipline of a Permanent Employee
  

  

The District may discipline permanent employees pursuant to the following provisions:  
  

1.  The discipline shall be based upon just cause, including but not limited to:  
  

a.  Falsifying any information supplied to the District.  This includes, but is not limited to, 
information supplied on application forms, employment records, loyalty oaths, time sheets 
or cards, absence forms or any other District records.  

  
b.  Incompetence or inefficiency in performance of the duties of his/her position.  
  
c.  Inexcusable neglect of duty.  
  
d.  Abandonment of position.  Three days of continuous absence without approved leave shall 

be deemed abandonment of position and shall result in termination as a voluntary 
resignation.  

  
e.  Repeated and/or unauthorized absenteeism and/or tardiness, including abuse of illness or 

other leave provisions.  
  
f.  Conviction of a felony, conviction of any sex or substance abuse offense made relevant by 

provisions of the Education Code, or conviction of a misdemeanor which is of such a nature 
as to adversely affect the employee’s ability to perform the duties and responsibilities of 
his/her position.  A plea of guilty, or a conviction following a plea of nolo contendere is 
deemed to be a conviction within the meaning of this section.  
  

g.  An act of insubordination (including, but not limited to, refusal to do assigned work).  
  
h.  While on duty:  used, sold/furnished, or was under the influence of, or unlawfully possessed 

any controlled substance (as defined in Health and Safety Code Section 11007).  
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i.  Consumption of any alcoholic beverage or an intoxicant of any kind, while on duty or in 
such close time proximity thereto as to cause any detrimental effect upon the employee or 
upon employees associated with him/her. Specifically included is carrying an alcoholic 
beverage, or intoxicant, into a District facility or onto a District property.  

  
j.  Knowingly provided, in a verbal or written manner, confidential employee and or student 

records to an unauthorized person or persons.  
  
k.  Dishonesty or theft, including deliberate destruction, damage or removal of District or 

another person’s property.  
  
l.  Unauthorized use, or misuse, of District supplies, materials, facilities, or other property.  
  
m.  Willful or persistent violation of the Education Code or District rules, policies or procedures. 

This shall also include violation or refusal to obey safety rules or regulations made 
applicable to public schools by the Board of Education or by any appropriate state or 
governmental agency.  

  
n.  Failure to possess or keep in effect any license, certificate, or other similar requirement 

specified in the employee’s class specification or otherwise necessary for the employee to 
perform the duties of the position.  

  
o.  Inexcusable discourteous, offensive, or abusive conduct or language toward the public, a 

pupil, or another employee of the District.  
  
p.  Any cause set forth in the California Education Code which mandates discipline, dismissal, 

or prohibits hiring.  
 
C.  Procedure for Imposing Disciplinary Action on an Employee

  
  

1.  Informal Conference
  

  

An employee against whom disciplinary action is being considered may be requested to attend 
a conference with the appropriate District official or his/her designee prior to official written 
notification of any recommended disciplinary action. At such conference, the employee shall 
be informed orally of the specific disciplinary action being considered as well as the reasons 
therefore and be given an opportunity to respond thereto. The employee may be represented 
at such conference by a representative of his/her choice.  

  
2.  Pre-disciplinary Safeguards

  
  

Prior to imposition of disciplinary action the District shall given written notice to the employee. 
This written notice of disciplinary action shall be deemed sufficient if personally delivered or 
sent to the employee by certified mail, return receipt requested, at least five (5) calendar days 
prior to the date when the disciplinary action is proposed to be effected.  
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3.  Contents of Written Notice
  

  

The contents of the written notice shall include, but are not limited to, the following:  
  

a.  A statement of the specific acts and omissions upon which the disciplinary action is based;  
  
b.  A statement of the cause, or causes, for the action taken;  
  
c.  If it is claimed that the employee has violated a rule or regulation of the District, a statement 

of the rule or regulation;  
  
d.  A statement of the discipline proposed, including beginning and ending date(s), if 

appropriate;  
  
e.  A statement that the employee may file a request for hearing before the Governing Board 

directly with the Superintendent or his/her designee;  
  
f.  A statement that if the employee does not respond pursuant to (e) above, the District will 

impose the discipline as noticed.  
  

 D. Immediate Effect
  

  

1.  Notwithstanding other provisions of this Article, an employee against whom disciplinary action 
is to be taken may be immediately suspended upon verbal notification pending a hearing when 
his/her presence would be detrimental to the welfare of the District, pupils, public, or other 
employees of the District.  

  
2.  This verbal notification shall be followed by service upon the employee of the written notice as 

set forth in C.3, above  
  

E.  Association Representation
  

  

The employee may request the presence of an Association representative at any meeting 
scheduled by an administrator where disciplinary action is the subject of investigative questioning.  

  
F.  Advisory Arbitration

  
  

If the employee served with a recommendation for disciplinary action files a timely request for a 
hearing pursuant to paragraph 3.(e), the matter may be submitted to ADVISORY

  

 arbitration upon 
written request of the Association within fifteen (15) working days of notice to the employee.  

1.  The parties shall, by mutual agreement, select an arbitrator. If no agreement can be reached 
within five (5) days of the above request, the parties shall request the California State 
Conciliation Service to supply a list of five (5) names of persons experienced in hearing 
grievances in public schools.  Each party shall alternately strike a name until only one (1) 
name remains.  The order of striking shall be determined by lot.  
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2.  In each dispute, the arbitrator shall, as soon as reasonably possible, hear evidence and render 
a recommended decision on the proposed discipline.  

  
3.  After the hearing and after both parties have been given an opportunity to make written 

arguments, the arbitrator shall submit the recommended findings to both parties.  
  

4.  The arbitrator shall have no power to add to, subtract from, or modify the terms of this 
Agreement, nor shall the arbitrator be empowered to render a decision on issue(s) not before 
the arbitrator, or on facts not supported by the evidence.  

  
5.  The fees and expenses of the arbitrator shall be borne equally by both parties.  
  
6. Concerning transcripts, the cost shall be borne equally by the parties if the transcript is 

requested by the arbitrator or both parties. If a copy of the transcript is requested by only one 
(1) party, that party shall incur the expense.  All other expenses shall be borne by the party 
incurring them.  
 

  
G.  Hearing Before the Governing Board

  
  

In the event that either party is not satisfied with the recommended decision of the arbitrator, 
he/she must appeal the decision in writing within ten (10) days of issuance of the arbitrator’s 
decision to the Board of Trustees.  

  
The Governing Board shall then undertake a review of the entire hearing record and briefs.  The 
Governing Board shall, also, permit oral arguments by the representatives of the parties, but only 
in the presence of one another.  

  
The Board alone has the power to render a final and binding determination regarding the imposition 
of discipline subject only to a lawful right of judicial review.  

 
The decision of the Governing Board shall be in writing and shall contain findings of fact and the 
disciplinary action approved, if any. A copy of the decision shall be delivered to the appellant or 
his/her designated representative personally or by registered mail. A copy of the decision shall 
also be sent to the representative of the employee. 
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H.  General Provisions
  

  

1.  Suspensions pursuant to this Article shall not reduce or deprive the employee of seniority or 
health benefits.  

  
2.  Nothing in this Article shall limit the District’s right to institute dismissal and/or immediate 

suspension and mandatory leave of absence proceedings as set forth in the California 
Education Code, nor shall discipline under this Article be regarded as a precondition to any 
proceedings under the California Education Code.  

  
3. At no time shall an employee be disciplined, informed of disciplinary action, asked to sign 

acknowledgements of wrong doing, by any employee of the District other than the appropriate 
supervisor or Superintendent/designee. All correspondence shall remain confidential. 

 
I.   

       
Judicial Review 

Nothing in the above procedures shall preclude any existing right of an employee or the school 
district to seek judicial review. 



 

47 
 

 
ARTICLE XII:  SAFETY 

 
A. The District shall endeavor to conform to and comply with all health, safety, and sanitation 

requirements imposed by State or Federal authority. 
 
B. All employees in the bargaining unit shall, in performance of their duties, be alert to unsafe 

practice, unsafe equipment and/or conditions and shall promptly report any such unsafe practice, 
equipment and/or conditions to their immediate supervisor. 

 
C. Each employee shall report any accident within 24 hours to their immediate supervisor and shall 

complete such report forms relating to the accident as may be required by the District. 
 

D.  Any employee reporting unsafe practice or condition shall not be discriminated against or 
harassed 
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ARTICLE XIII:  NEGOTIATION PROCEDURES 

  
A.  Negotiable Items

  
  

1.  “Negotiable items” means employees’ salaries, hours, terms and conditions of employment.  
  

2.  The scope of representation shall be limited to matters relating to wages, hours of 
employment, and other terms and conditions of employment.  “Terms and conditions of 
employment: means health and welfare benefits as defined by Section 53200, of the 
Government Code, leave, safety conditions of employment, procedures to be used for the 
evaluation of employees, organizational security pursuant to Section 3456 of the Government 
Code, and procedures for processing grievances pursuant to Section 3548.5, 3548.6, 3548.7, 
and 3548.8 of the Government Code.  

  
3.  “Negotiate in good faith” means meeting, conferring, negotiating and discussing by the 

exclusive representative and the public school employees in a good faith effort to reach 
agreement on matters within the scope of representation, and the execution of a written 
document incorporating any agreement reached, which document shall, when accepted by 
both parties, become binding.  

  
4.  On or before March 1 of the calendar year in which the agreement expires, both parties shall 

meet and begin negotiations in good faith on negotiable items. The agreement reached 
between the parties shall be reduced to writing and signed by them.  

  
5.  Negotiations shall take place at mutually agreeable times and places and upon a request in 

writing, a meeting shall take place within five (5) days.  
  

6.  The Association shall designate no more than six (6) representatives who will receive 
reasonable release time without loss of compensation to prepare for and attend negotiations.  

  



 

49 
 

  
ARTICLE XIV:  AGENCY SHOP 

 A. Dues
  

  

Any unit member who is a member of the Association or who has applied for membership, must 
sign and deliver to the District an assignment authorizing deduction of unified membership dues, 
initiation fees and general assessments in the Association.  

  
B.  Agency Fee

  
   

1.  Except as noted in paragraph B3, any unit member who is not a member of the Association, or 
who does not make application for membership at the effective date of this agreement or within 
thirty (30) days from the date of commencement of service within the bargaining unit, shall 
either become a member of the Association or pay to the Association a representation fee in 
an amount which shall not exceed regular dues.  

  
2.  In lieu of such lump sum cash payment, the unit member may authorize payroll deduction for 

such fee in the same manner as provided in paragraph A of this Article.  
  

3.  The provisions of paragraph B1 and B2 shall not apply to any unit member who is employed by 
the District and who was not a member of the Association as of July 1, 1989.  

  
C.  Religious Beliefs

  
   

1.  Any employee who is a member of a religious body whose traditional tenets or teaching 
include objections to joining or financially supporting an employee organization shall not be 
required to join or financially support the Association as a condition of employment; except that 
such employee shall pay, in lieu of a service fee, sums equal to such service fee to one of the 
following non-religious, non-labor organizations, or charitable fund/organization exempt from 
taxation under Section 501/c(3) of Title 26 of the Internal Revenue Code:  

  
a.  Mulligan Scholarship Fund  
b. Sierra Family Services  

  
2.  Proof of payment pursuant to paragraph C1 above shall be made on an annual basis to the 

Association.  
 

D.  District Responsibilities
  

   

With respect to all sums deducted by the District pursuant to authorization of the employee, 
whether for membership dues or equivalent fees, the District agrees promptly to remit such 
monies to the Association, together with an alphabetical list of unit members for whom such 
deductions have been made, categorizing them as to membership or non-membership in the 
Association, and indicating any changes in personnel from the list previously furnished.   
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E.  Association Responsibilities
  

   

1.  The Association agrees to furnish any information needed by the District to fulfill the provisions 
of this Article.  

  
2.  In the event that a unit member shall not comply with the requirements set forth in Article XII, 

paragraphs A, B, or C, the Association shall so inform the District, and the District shall 
immediately begin automatic payroll deduction in the same manner as set forth in Section A of 
this Article.  There shall be no charge to the Association for such mandatory agency fee 
deductions.  

  
F.  Indemnification and Hold Harmless

  
   

1.  The Association agrees to pay to the District all reasonable legal fees and legal costs incurred 
by the District in defending against any court action and/or administrative action challenging 
the legality or constitutionality of the agency fee provisions of this Agreement or their 
implementation. The Association agrees that payments under this provision shall be made on 
a monthly basis.  

  
2.  The Association agrees to indemnify and hold the District harmless from any award or 

judgment, which may result against the District due to the agency fee provisions of the 
Agreement or their implementation.  

  
3.  The Association shall have the exclusive right to decide and determine whether any such 

action or proceeding referred to in paragraph F1 or F2 shall or shall not be compromised, 
resisted, defended, tried or appealed.  
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ARTICLE XV:  REOPENERS FOR NEGOTIATIONS 

  
The California School Employees’ Association and its Western Placer Chapter #741 and the Western 
Placer Unified School District agree that two additional articles as determined by each party may be 
revisited annually.  Upon mutual agreement of both parties, any portion of this contract may be 
amended.  

  

  
Contingencies  

In the event that unanticipated, unrestricted funding is received by the District, salary and benefit 
issues may be addressed upon notification by either party. If unanticipated notification is received by 
benefit providers relative to benefit cost increases, parties will meet to discuss outcomes and 
alternatives.  

  



 

52 
 

 

  
ARTICLE XVI:  REOPENER OF SALARIES AND FRINGE BENEFITS 

  
The California School Employees’ Association and its Western Placer Chapter #741 and the District 
shall each have the right to reopen this Agreement annually on salaries and fringe benefits by giving 
notice in writing to the other party no later than February 15

  
 for the succeeding fiscal year.  
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ARTICLE XVII:  EFFECT OF AGREEMENT 

  
It is understood and agreed that the specific provisions contained in this Agreement shall prevail over 
District policies, practices, and procedures and over State laws to the extent provided by State law 
and that in the absence of specific provisions in this Agreement such policies, practices, and 
procedures are discretionary.  
  
It is also understood and agreed that proposed modifications or amendments to District policies or 
procedures affecting classified personnel shall be presented, in writing, to Western Placer Classified 
Employees’ Association at least seven (7) days in advance of adoption.  
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ARTICLE XVIII:  SAVINGS PROVISION 

  
If any provisions of this Agreement are held to be contrary to law by a court of competent jurisdiction, 
such provision will not be deemed valid and subsisting except to the extent required by law, but all 
other provisions will continue in full force and effect.  
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ARTICLE XIX DURATION 

This agreement shall be in full force and effect from July 1, 2010 through June 30, 2013 and shall 
remain in effect until a successor agreement is negotiated by the parties. 
 
Re-opener Provisions: For the 2011-2012 and 2012-2013 school years, the parties may reopen 
negotiations only in the area of Article VI Salaries, Article IV Employee Benefits and two (2) articles of 
choice by either party.  
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Appendix A 
 
 

 
Cafeteria RANGE Step Step Step Step Step Transportation & Maintenance

14 Cafeteria Site Cashier A  B C D E 27 Assistant Maintenance Worker
16 Central Kitchen Assistant 1 9.43 9.86 10.35 10.85 11.38 33 Assistant Mechanic
20 Centeral Kitchen Lead 2 9.64 10.12 10.57 11.10 11.65 24 Bus Driver, Special Needs Bus Driver
20 Child Nutritional Clerk 3 9.86 10.35 10.85 11.38 11.91 22 Custodian/Groundsman
12 Food Service Assistant 4 10.12 10.57 11.10 11.65 12.22 37 Dispatcher/Driver Trainer
16  Food Service Lead 5 10.35 10.85 11.38 11.91 12.52 33 District Maintenance Worker
23 High School Cafeteria Lead 6 10.57 11.10 11.65 12.22 12.79 24 Grounds Maintenance Worker

Clerical 7 10.85 11.38 11.91 12.52 13.10 26 Lead Custodian
28 Accounting Technician II 8 11.10 11.65 12.22 12.79 13.42 24 Maintenance/Custodian
17 Adult School Account Clerk 9 11.38 11.91 12.52 13.10 13.74 42 Mechanic
24 Alternative Education Secretary 10 11.65 12.22 12.79 13.42 14.06 Technology
18 Alternative Learning Center Supervisor 11 11.91 12.52 13.10 13.74 14.42 33 District & Site Support Technician
22 Assistant Principal Secretary 12 12.22 12.79 13.42 14.06 14.76 45 Network Administrator
16 Bilingual School Clerk 13 12.52 13.10 13.74 14.42 15.13 45 Systems Administrator
22 Bilingual Secretary 14 12.79 13.42 14.06 14.76 15.49 45 Technology Data Specialist
15 Copier Clerk 15 13.10 13.74 14.42 15.13 15.85 33 Technology Support Tech- Special Projects
22 Counselor Secretary 16 13.42 14.06 14.76 15.49 16.22 15 Technology Support Tech Assistant
24 Department Secretary 17 13.74 14.42 15.13 15.85 16.64
20 District Office Clerk 18 14.06 14.76 15.49 16.22 17.07
23 District Receptionist Clerk 19 14.42 15.13 15.85 16.64 17.45
42 Facilities Planner 20 14.76 15.49 16.22 17.07 17.88
15 Grant Funded Bilingual Clerk 21 15.13 15.85 16.64 17.45 18.32
14 Grant Funded Clerk 22 15.49 16.22 17.07 17.88 18.76
14 Grant Funded Support Services Clerk 23 15.85 16.64 17.45 18.32 19.22
24 Instructional Program Secretary 24 16.22 17.07 17.88 18.76 19.67
20 School Attendance Clerk 25 16.64 17.45 18.32 19.22 20.16
17 School Office Clerk I 26 17.07 17.88 18.76 19.67 20.65
20 School Office Clerk II 27 17.45 18.32 19.22 20.16 21.16
22 School Office Clerk III 28 17.88 18.76 19.67 20.65 21.69
24 School Secretary I (K-5) 29 18.32 19.22 20.16 21.16 22.21
25 School Secretary II (6-12) 30 18.76 19.67 20.65 21.69 22.76
22 Special Education Clerk 31 19.22 20.16 21.16 22.21 23.31
28 Special Education Secretary 32 19.67 20.65 21.69 22.76 23.89

Education 33 20.16 21.16 22.21 23.31 24.47
12 Library Aide 34 20.65 21.69 22.76 23.89 25.08
19 Library Technician 35 21.16 22.21 23.31 24.47 25.70

Instruction 36 21.69 22.76 23.89 25.08 26.33
13 Campus Monitor 37 22.21 23.31 24.47 25.70 26.98
13 Campus/Cafeteria Supervisor 38 22.76 23.89 25.08 26.33 27.66
17 Computer Laboratory Technician 39 23.31 24.47 25.70 26.98 28.34
18 Health Aide 40 23.89 25.08 26.33 27.66 29.03
19 Health Clerk 41 24.47 25.70 26.98 28.34 29.76
14 Infant/Toddler Paraprofessional 42 25.08 26.33 27.66 29.03 30.46
25 Interpreter- Deaf & Hard of Hearing 43 25.70 26.98 28.34 29.76 31.21
25 Interpreter - Oral (Paid on Step A only) 44 26.33 27.66 29.03 30.46 31.98
15 Instructional Aide 45 26.98 28.34 29.76 31.21 32.78
16 Instructional Aide-Bilingual/ESL 46 27.66 29.03 30.46 31.98 33.59
17 Instructional Aide-Special Education 47 28.34 29.76 31.21 32.78 34.42
20 Intervention Services Provider 48 29.03 30.46 31.98 33.59 35.28
28 Occupational Therapist Assistant I 49 29.76 31.21 32.78 34.42 36.16
17 Paraprofessional, Specialized 50 30.46 31.98 33.59 35.28 37.06

Physical Health Care
28 Speech-Language Pathology Assistant
33 Translator - Written (Paid on Step A only)

REVISED 7/1/07 - .75% ADDED TO 2006-2007 SCHEDULE EFFECTIVE 7/1/2007
REVISED 3/1/08 - 2% ADDED TO 2006-2007 SCHEDULE EFFECTIVE 11/1/07
REVISED 5/1/08 - ANOTHER 2% ADDED TO 2006-2007 SCHEDULE 
0% ADDED TO 2007 - 2008 SCHEDULE
REVISED 7/1/09 - 3% ADDED TO 2008- 2009 SCHEDULE
Effective 7/1/11 - 2011/12 Calendar reduced by 4 furlough days per MOU dated March 30, 2011

WESTERN PLACER UNIFIED SCHOOL DISTRICT
CLASSIFIED SALARY SCHEDULE 2011 - 2012
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WESTERN PLACER CLASSIFIED EMPLOYEES’ ASSOCIATION 
 

Employee Grievance Form 
 
 

Name:  Date:  
Position:  School  
 
Alleged Violation:  
 
 
 
 
When did alleged violation occur?  
 
Specific article in the contract alleged to be violated:  
 
 
 
Action Requested:  
 
 
Administrator/Supervisor with whom grievance resolution was attempted informally: 
Name:  Date:  
Employee Representative (if any):  Date:  
 
LEVEL ONE 
 
Administrator/Supervisor with whom grievance resolution was attempted:  
 
Conference with:  Date:  
 
Disposition:  Date:  
 
Date Formal Grievance Received:  Received By:  
 
(   ) I ACCEPT THE RESOLUTION OF THIS GRIEVANCE. 
 
(   ) I DO NOT ACCEPT THE RESOLUTION OF THIS GRIEVANCE FOR THE FOLLOWING REASONS: 
 
 
 

 
Signature:  Date:  
 

Appendix B 
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LEVEL TWO 
 
District Superintendent or designee:  
 
Conference with:  Date  
 
Date Formal Grievance Received:  Received By:  
 
(   ) I ACCEPT THE RESOLUTION OF THIS GRIEVANCE. 
 
(   ) I DO NOT ACCEPT THE RESOLUTION OF THIS GRIEVANCE FOR THE FOLLOWING REASONS: 
 
 
 
 
Signature:   Date:  
 
 
LEVEL THREEE 
 
Board of Trustees 
 
Conference with:  Date  
 
Date Formal Grievance Received:  Received By:  
 
(   ) I ACCEPT THE RESOLUTION OF THIS GRIEVANCE. 
 
(   ) I DO NOT ACCEPT THE RESOLUTION OF THIS GRIEVANCE FOR THE FOLLOWING REASONS: 
 
 
 
 
Signature:   Date:  
 
 
 

CHECK YOUR ORGANIZATONAL CONTRACT FOR PROCEDURES AND TIMELINES 
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Western Placer Unified School District 
Classified Employee’s Professional Growth Request 

 
Employee Name______________________________       Date Submitted___________________ 

 
Instructions: 
1.  Complete a Professional Growth Request at least three (3) weeks prior to the beginning date of the 

course/class/event. 
 
2.  Submit the Request to the District Office:  Attn:  WPCEA Professional Growth Committee, for approval. 
 
3.  The Committee will send you notification of approval or denial within ten (10) business days. 
 
Course Information: 
1. Course Title:  
2. Place of Attendance:  
3. Date of Attendance:  
4. Times:  
5. Beginning/Ending Dates:  
6. Total Credit/Hours to be earned:  
 
7.  Description of Course Content: 
 
 
 
 
8.  How does this help you in developing or enhancing your employment with WPUSD? 
 
 
 
 
9.  If applicable, please state your long-term Professional Growth intentions and how this course/class/event 

relates: 
 
 
 
---------------------------------------------------------------------------------------------------------------------------------------------- 
 
Units Approved ________ _________________________________    Date________________ 
   Signature of Committee Chairperson 
Units Denied ________     _________________________________  Date________________ 
  Signature of Committee Chairperson 
Business Services Dept:        __________________________________  Date________________               
 Signature of Business Services Representative 
 

Reason for denial: 
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Appendix D 
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